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PDF XChange 4

Inserting Bookmarks

» Go to PDF Tools

» Select Bookmarks

» Click on the Start button

» Enter the location of the document you wish to add bookmarks to (or use the Browse button to
access the Open box)
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Please specify the required PDF file to open
N\ Enter the required file name:
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» Click Add

* 5of PDF-Tools 4.0
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Preview and Edit the Bookmarks Tree
You may gdd/edit this Document's Bookmarks and reposition them using drag&drop:
C:\Docu s and Settings‘\parmottc\My Documents*Revit Known issues pdf
Fird Destination View and Properties
<Mone>

v
Add Edit... Delete Generate...

Selectthe bookmark item to preview it destination

4 Previous b Next @Canc_el

» Give your bookmark a name
» Select which page to put your bookmark on

| Add New Bookmark...

T Please, type the title text for this Boockmarl:
L‘ | |

Also, you may edit the appearance and the destination type for this Bookmark:

Type: |Page Wigw w |

Page Murber: aof 2 (215.9 % 279.4 mn)
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i NB You can also select how
you bookmark appears by
clicking on the Appearance tab
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oK Cancel
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When that is complete you will get the screen shown below

‘ #r PDF-Tools 4.0

A
gSeked Tool @ Preferences... 0] Help

E. Edit Bookmarks

Preview and Edit the Bookmarks Tree

You may add/edit this Document's Bookmarks and reposition them using drag&drop:

C:\Documents and Settings'pamottc .My Documents'\Revit Known issues pdf

Destination View and Properties
<Revit Known lssues E_)'_CF‘>\

Find...

Type: GotoaPage
Page Mumber. 1
Wiew Mode: Fit Fage

Add Edit... Delete Generate...
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» Click Next
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O PDF Specification
v General
e = O Version 1.3
j Optimization O\n'ersion 1.4
v () Wersion 1.5
@ Version 1.6
!, Security
— When Document Opened
Information
ﬂ Page Layout: |Sing\e Page ~ |
ﬂ Adrncod Page Mode: |Sh0w None v|
— 1l Full Screen Page Mode: Show Mane
Viewer Preferences
[ Hide Toalbar [l centre Dacument Windaw
[ Hide Menu bar [ pisplay Document Title in the Window Title bar
[ Hide Document's Window User Interface Elements
[ Resize Dacument's Windaw ta Fit the Size of the First Page
] previous b nex @ cancel

From here you can:
e Optimize the PDF
e Apply security (Digitally Sign and password protect the PDF)
e Add watermarks and re number the pages if required

» Click Next
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sor PDF-Tools 4.0

[Brrences.  @)ren

Save Setup

Destination Folder

Please specify the destination Folder:

| C:\Documents and Settingsiparrotbciiy Documents), Browse, .,

[CIPlace to a Source Folderis) automatically

Destination File Name

Flease select a destination file name (and/or specify any name creation macros):

| Add Macros ¥

Viewer Run

Wiew each Document after creation

4)’@% DP'%%S‘JA @&am

» Insert a new filename
» Click on Process
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